Instructions for Google Meet and registration

Instructions on obtaining a username and password, as well as signing in to Classroom
and accessing a Meet are below.

How to obtain your username and password

e Go to this link http://tiny.cc/BurfordGSuite

e Enter the first name and last name of your child PR e s e s e

e Enter the child’s date of birth (these details allow for your
child to be found from the list of children already entered
for Burford School)

¢ C(lick on Get Credentials

e You will see a username (in the form of an email address,
this is disabled and your child will not be able to use this to
have an email account) op—

e A password will be generated —

e Write down the details! Make a note of your username and password.

If you wish to change the password to something more memorable, please click on this
link. Change Password link The password needs to have 8 characters and a mix of
letters & numbers.

Signing in to Google Classroom for the first time.

1. Go to classroom.google.com and click Go to Classroom. [
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2. Enter the username and click Next.

The username will be in for

Google
. . Signin
john.smith@burfordschool.co.uk with your Google Account
Email or phone
Forgot email?
3. Enter the password and click Next. Leam more
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Welcome
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Enter your password
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http://tiny.cc/BurfordGSuite
https://support.google.com/accounts/answer/41078?co=GENIE.Platform%3DDesktop&hl=en
https://classroom.google.com/

4. If there is a welcome message, read it and click Accept.
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5. Click I'm A Student.

Pick your role

' A STUDENT I'MATEACHER

6. Click Get Started.

]

Google Classroom

GET STARTED

Click Join on the relevant Classroom!

Now you are signed in and you are part of the Classroom! Each time that you log in on
a device, you will be able to go straight to Classroom classroom.google.com. You can
access Google Classroom and its features from anywhere and you can download the
apps onto a phone.

If you already have a gmail account/s, be sure to sign in to Google Classroom with the
correct account. For further instructions, go to How do I sign in to Classroom?



https://classroom.google.com/
https://support.google.com/edu/classroom/answer/6072460

Instructions for using Google Meet (similar to Zoom).

1. Sign in to your Google Classroom for your child’s class classroom.google.com
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Go to Classwork.
3. You will then see a new screen and a Meet Heading.(Bear in mind that this may

not be ready until Moniay')/

fh Google Meet Links

@ Monday Group Meet Up Edited 19 PM

Click on your Group’s Meet, checking that you have the right day and time.
5. This type of message will then appear.

B

8 Google Meet Links

6. Click on your Class video

meeting. Monday Group Meet Up

Meet me at 10am on Monday!

Click on the link below!

Class video meeting
https://meet.google.com/loo...
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7. You then need to click on Join now. v
Mrs C Bull is in this call

\ Join now Present

Other options

%2 Join and use a phone for audio

8. If you arrive at the meeting a little early and try to join, you will see this
message. You are not able to enter a Meet until the teacher has started it. Go
back to Classroom and try again.

You can't create a meeting yourself.
Contact your system administrator for
more information.

-



https://classroom.google.com/

9. When you are in the meeting, click on the 3 dots in the bottom right hand corner.
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Change layout

10. This screen will appear. Click on Change layout. / Tl Fullscreen

Turn on captions
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Use a phone for audio
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Report a problem

11.Click on tiled so as you can see everyone!
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12. At the end of the meeting, the teacher will remove each child and then end the
Meet. You are not able to return and rejoin the Meet once it is finished. You will
see this message.

Someone has removed you from the
meeting

13.If your teacher’s internet connection stops working, you will need to
end your Meet. Click on the red phone symbol at the bottom of the screen.

The Teachers will email you with the day and time for your child to join a weekly class
Meet with some of their classmates and with their teacher. You may need to stay with
your child for the first minute to ensure that they are in the Meet. Please then leave
your child to carry out their catch-up Meet with their teacher and classmates.



We would be grateful if you could please share the expectations below with your child
before their first Meet.

Google Meet Expectations
Turn up at the correct time. If you are a little early, you may need to
wait or retry, as you cannot access the Meet until the teacher has
started it.
Stay in the Meet until it is finished.
View everyone in your Meeting.
Take turns to speak and listen to the other people.
Find a quiet place away from distractions such as the TV.
Avoid eating or drinking whilst you are on the Meet.

Make sure that you are dressed appropriately (e.g. not in pyjamas!)

Hang up at the end of the Meet when the teacher asks you to.
Alternatively, the teacher may finish your Meet for you.

Hang up if a feacher loses connection and cannot continue the
Meet.

Be respectful, responsible and kind.

Smile! We have all missed each other!

We look forward to seeing you very soon!



